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POEM ABOUT PARTNERSHIPS

Author Unknown *

| dreamed | stood in a studio
And watched two sculptors there.

The clay they used was a i1 dos

And they fashioned it  with care.
One was a teacher; the tools she used
Were books and music and art;
One a parent with a guiding hand
And a gentle loving heart.
Day after day the teacher toiled
With touch that was deft and sure
While the parent laboured by her side
And polished and smoot hed it
When at last their task was done,
They were proud of what they had wrought
For the things they had molded into the child
Could neither be sold or bought.
And each agreed they would have failed
If either had worked alone
For behind th e parent stood the school and
Behind the teacher the home.
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WELCOME TO OUR SCHOOL

Welcome
Welcome to our school. We hope you and your family will enjoy your time with us and
that your child& learning needs will be met by the many opportunities that will be
presented.

Settling in to a new learning environment will be made easier by spending some time
reading through the information contained in the following pages. Your child&
engagement is likely to be enhanced by your becoming involved with the school and its
activities.

Our school community values a supportive school environment by
resourcing its members with the skills for effective communication, self -
confidence, conflict resolution and personal development. We value the
uniqgue worth of each person, support their personal and spiritual
development and foster self esteem by respecting individual
differences, recognising and celebrating achievements and creating
opportunities for participation and contribution in the li fe of the school.
The educational development of your child is a joint venture between
our school and you as parents and caregivers.

Our Mission

Holland Park State School strives for excellence in challenging each student in a secure,
supportive enviro nment. We encourage students to reach their full potential as caring,
self disciplined, confident individuals who can take their place academically and socially in

an increasingl y global and digital world

o

History

Holland Park Primary School was opened o n 28 ™ January, 1929 with three classrooms

and an enrolment of 118. The first Head Teacher was Mr. William Miles. The name

fiHol |l and Parko comes from an early settler, Jul i us
from Abbotsleigh Street to Arnold Street and from Logan Road to Cavendish Road.

Peak school enrolment was reached in 1955 with over 1100 students attending the

school. The opening of nearby schools, Seville Road and Marshall Road saw these
numbers decrease. The present enrolmentis 8  45.

Our Dis trict

Operationally , our school is within  the Brisbane Metropolitan Region.

Our Web Site and Facebook Page

The Holland Park State School website is constantly being updated with recent

information and newsletters. Please take the time to browse and find out information

about planned activities and e vents www.hollparkss.eg.edu.au Dondt forget t

Holland Park State School on Facebook www.facebook.com
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OUR ENROLMENT MANAGEMENT PLAN

Enrolment Criteria

Students who reside outside the school& local catchment boundary who apply for
enrolment at the school will be put on a waiting list in order of receipt of application.
Where there is spare capacity, students will be enrolled from the waiting list based on the
following criteria and order of priority:

- Siblings of students already enrolled

- Children and young people who are subject to child protection orders that grant
guardianship or custody to the Chief Executive Officer of the Department of Child
Safety

- Students whose parent or legal guardian is employed by the school

- Students who live outside the catchment area and who officially leave the school
will be considered for readmission in accordance with the catchment criteria

- Any remaining students residing outside the catchment area

The child& original Birth Certificate must be presented to the administration office when
either the Enrolment Application Form or Waiting List Form is lodged with staff.

Proof of Residency

Parents who wish to enroll their children at Holland Park State School under the
Enrolment Management Plan will need to demonstrate that the child/ren to be enrolled,
reside within the catchment area. Current proof of residency at the address indicated can
be provided by way of one of each of the following:

1 One Primary source -
Current Lease Agreement
Rates Notice
Driver& License
Unconditional Sale Agreement

1 One Secondary source i
Utility Bill (e.g. electricity or gas) showing the same address

If unable to provide this proof of residence, a Statutory Declaration confirming that an
officer authorised to endorse statutory declarations has sighted sufficient evidence in their
opinion the student is a resident within the catchment area, must be provided.




INTRODUCING OUR STAFF

Administration
Our school& senior administration team consists of: H\:”Q
—

Principal - Anthony Gribbin SSguE
Deputy Principals 1 Leigh Harrod and Edward Danielewski % é
Head of Curriculum i Julia Whittaker

Head of Special Education Services I Susanna Davis

Master Teacher i Michelle Smith

A/Business Manager 1 Val Foster

Support Teachers Literacy/Numeracy i Mimi Fites and Stephanie Williams
Gifted Education Mentor i Gail Young

Community Liaison Officer

Our Community Liaison Officer, Karen Oliver is available to answer any of your questions
regarding school activities, policies and procedures, or just a friendly ear when you need
one. All conversations are held in the strictest of confidence at all times. If you would
like to contact Karen, this can be done via email - koliv33@eqg.edu.au or mobile 0407
146 966. The role of Community Liaison Officer is very valued at Holland Park State
School.

As Community Liaison Officer, Karen aims to contribute to the development of a
supportive, equitable and just school environment through the promotion of active and
informed involvement of parents in the life of the school community. The Community
Liaison Officer aims to achieve the following objectives:

1 Development of opportunities for parents to be involved in the life of the school.

1 Raising parent awareness of how each can participate in school decision-making
processes.

1 Develop processes, which support teacher-parent interaction and co-operation.

1 Participation in school activities and forums to develop knowledge and
understanding of school life.

1 Promotion of the school in the local community.

1 Communication with school administration to ensure effective voice is given to
parent feedback.

Class Teachers

There are thirty-four classroom teachers from Prep to Year 6. The school is fortunate to
be served by our staff who are each committed to the learning and development of our
students. The school, in turn, is committed to their learning and professional
development.

A positive partnership with your child& teacher is indeed valuable. Parents who have
concerns regarding any matter related to school are more than welcome to discuss that
problem with the Principal or Deputy Principals. Often, what seems like a complex
problem can be settled by solution centred discussions with the parties concerned.
However, your first step should be to contact the class teacher.
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Introducing our Staff Contd

School Chaplain i Howard Sanders

There are many things that impact upon the engagement of a
child at school. The chaplainé role is to assist students to make Y

positive choices when stress of one kind or another comes into ! Y \..’
their lives. The chaplaincy service meets the needs of pastoral ‘

care, supports students, families and staff in time of "J
bereavement, divorce, recovery, single parent support, bullying, e
self-esteem, lunch time activity programs and student leadership

to name a few. Parents and staff are also welcome to make

contact with Howard. He is at our school on Friday.

Specialist Teachers
Other teachers allocated to our school enhance the learning opportunities for our
students. These specialists include:

Classroom Music i Warryn James

Physical Education i Matt Walker and Patrick Shackcloth

Teacher Librarian i Margaret Kittson

Japanese i Kerry Powell and Trish Hindmarsh

Instrumental Music (strings, brass, woodwind and percussion) T Meg Robson and Tony
Bryer

ESL 1T TBA

Speech Pathologist T Bridget Lockyer

Guidance Officer i Stephen Reinke

Teacher Aides

The school employs 25 teacher aides. Some of these teacher aides assist with general
classroom duties, while others are employed to help teachers implement specific literacy
and numeracy initiatives. Employment opportunities occur from time to time. |If
parents feel that they would like to contribute to the school beyond
volunteering, please feel free to drop your resume at our office.

Other Staff

A Schools Facilities Officer and a team of cleaners work hard to present a safe and
welcoming environment to our community every day. We also have Crossing Supervisors
to help ensure the safety of our students crossing the road in Abbotsleigh, Victor and
Wilbur Streets.




OUR CURRICULUM AND FACILITIES

Classrooms

While our classrooms, on the whole, are traditional single teaching spaces, the school
facilitates the sharing of best teaching practices through programs of coaching and
mentoring to best implement our pedagogical framework.

Excursions and Performances
From time to time throughout the year classes will be taken on

excursions. Under our policy, in principle Years 4 to 6 are permitted 0{
four educational excursions per year, Years 1 to 3 six excursions while o ./J
prep are permitted four. As well, the specialist teachers may 7N
arrange other cultural excursions. || |

All excursions are planned by groups of teachers with educational

outcomes in mind. Students are expected to be in correct uniform and to exhibit
behaviour that reflects credit upon the school. Students with recent record of disruptive
behavior may not be permitted on excursions.

Students in Years 5 and 6 may also be involved in camp experiences. These proposals
will be discussed with parents early in the year. For excursions which will vary the
school& routine by more than half a day, we ask for Parents and Citizensd Association
support.

The procedure for an excursion or visiting guest is:

A A permission form will be emailed home by the class teacher explaining the
details

A Arequest may also be made for parent/caregiver assistance. We are unable to
accommodate younger siblings on excursions

A The cost will be stated on the permission form

A You will be asked to return the signed permission form in a sealed envelope
with your child& name and class clearly marked on the front. Please ensure
it is paid to the school office, and is returned by the given date. If
paying cash, correct money is always appreciated. We would appreciate

arents/ careaivers checking to make sure there are no foreign coins

or damaged notes presented for payments. QOur bank will NOT accept
these coins and notes.




Our Curriculum and Facilities Contd

Gifted Education at Holland Park State School

The identification and education of the gifted aligns with our goal of achieving the best
possible educational outcomes for all our students. It is a key area of focus for our
teachers. We are engaged in:

1 A whole school focus through the professional learning and development of our
staff

1 Aligning our efforts through the activities of a Gifted Education Committee.

1 Facilitating different ways of meeting the learning needs of students, including
acceleration where appropriate.

1 Allowing all students the chance to celebrate their learning through an annual
fiExcellence Expod. Gifted students may also be able to participate in various
competitions with other schools and those activities facilitated by the Academy of
Ideas of Cavendish Road State High School.

Key Learning Areas

This school provides the range of subjects covering the Key Learning Areas as mandated
for all State Schools. All students must participate in all subject areas. The Key Learning
Areas (KLA&) are mathematics, English, history, geography, science, the arts,
health and physical education, technology and Japanese.

Asian Studies and Japanese Language Instruction

The school takes seriously its role in engaging students in acquiring knowledge,
understanding and appreciation of Asian cultures. Our curriculum from prep to year 6
reflects this focus.

Japanese is taught at our school from prep to year 6. The school has a sister school
relationship with Otemon Gakuin Elementary School in Osaka, Japan. Japanese students
and teachers visit each year while a group of our teachers and students visit Japan every
second year. Annual teacher exchange is also a feature of the sister school relationship.

Modified Syllables:
& RS
Katakana - h2h7) with ya, yu, yo
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Our Curriculum and Facilities Contd

Library

The ficore businesso of the library is:

1

Staff:

(TR R T

CRTENT SECTM0R o vy I
il 1] TR g T
i l (U

To ensure that teachers and students have timely
access to a wide range of quality resources in traditional
and digital formats to support curriculum delivery J"-'| illlllld']il L i
To support teachers in the planning and delivery of PN =
curriculum

To provide a wide range of quality reading materials suitable to the age and
interest levels of students. Students need easy access to books they enjoy

At various times during the week the library is staffed by a teacher librarian and/or
teacher aides.

Volunteers:

We are fortunate in having the assistance of some great volunteer helpers. More
volunteers are always welcome.

Library areas, facilities and equipment:

E R ]

Computer Lab 1 (26 computers)

Computer Lab 2 (29 computers)

Computer pod ( one with 5 computersa  nd the other with 3)

B&W printer

Colour printer

Photocopier

3 x G eneral use areas

Junior reading area (floor space on carpet for our early years classes
located in the middle of the library near the Junior Fiction shelves)

Senior reading read (floor space on carpet for our older classes located in

front of the fiction s helves). A computer and data projector is available in
this area.
Non -fiction area (tables near the non -fiction shelves)

Library collections

These are housed at three fiction and two non -fiction locations.
9 Junior Fiction 1 picture story boo ks for our e arly years students.
1 Middle Fiction 71 picture story books and easy chapter books for newly independent
readers.
1 Fiction 1 picture books and chapter books for our older year & students.
1 Junior Non -Fiction i information books for our younger readers in Prep to Year 3.
1 Non-Fiction i information books foro  ur older readers in Years 4 T 6.

11




Our Curriculum and Facilities Contd

Other resource collections:
There are a number of satellite resource collections at various locations around the school
which are managed through the library.

The Resource Room downstairs at the Abbotsleigh Street end of H block houses resources

for Years 1 -6 and includes class reading materials, as well as mathematics and science
resources. Literacy program resources are located in the Support Teacher Literacy and
Numeracy home rooms, also located downstairs in H Block. Prep resources are located in
the Prep precinct.

Booking sheets which remain active on a term by term basis for the library areas are kept
at the circulation desk

Use of Computer Lab:

Each class is allocated a dedicated weekly timeslot where the class —"" 2 ¢
. . 7z —

teacher brings his/her class to the lab. As well, teachers are able < .gs\\\qg/

on an fias neededd basis and dependi@,;/\"‘\/n/
additional time inthe la  bs. 'B\///

Students from the middle and upper years can access the computers before school and at
lunchtime when the library is open on the following conditions:
1 The tasks they are doing are directly related to their class work
1 Their teacher has written a note (or rung the library) with the following
information; date, name(s), task and what programs the students need to access
I Students must not bring food or drinks into the lab or near classrooms computers
at any time.
Smart Library
Smart Library is our cloud based library management system, provided by an Australian
based and owned company, Functional Solutions. Go to
http://hollparkss.librarysolutions.com.au for further information.

I

vailabil i

Services:

The Tea cher/Librarian, with the assistance of the libra ry aide(s) and our volunteers, are
able to provide a range of information and other services to support teachers in the
delivery of their programs:

1 Involvement in the process of co -operatively planning, deve loping, teaching and
evaluating resource based programs
1 SDI i Selective Dissemination of Information
Examples: bulk loans to classroom teachers to resource their units of work, creation of
annotated bibliographies

Another important key service area invol ves the promotion of wider reading, literature
and stories. While this is an ongoing process, from time to time there are specific events
managed by the library. Examples include:

T Reader s 6i dchpyear, students in year 6 are given the opportunity to
represent the school at Re adnade sodpetfionpun bythEhi s i s a
Childrends Book Council of Australia which takes |
T Premierds Reading Challenge.

12
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Our Curriculum and Facilities Contd

Opening Hours:

Before Scho ol Most mornings from 8.15am

Recess We endeavor to have the library open for student use during one of

our breaks, usually first break but sometimes it may be second break. While we

endeavor to keep to these times, this may vary depending on staff ava ilability
Parents/caregivers, particularly those with students in our early y e ar dasses, are

welcome to come along with their children before school to browse and borrow and share
stories.

Chess Program:

Interested students have the opportunity t o participate in the Chess Program. This t akes
place before school from 8  am with professional coaches provided by Gardiner Chess. The

cost is approximately $ 10 per week, with Gardiner Chess invoicing families directly (once
aterm).

Class and Student B orrowing:
At the commencement of the school year, classes are assigned a regular weekly 30

mi nute &ébrowse and borrowbd ti me. As a gener al
books at this time. While class teachers have the primary responsibility of d etermining
what library locations that students can borrow from and the number of items, in general
terms the following é6rule of thumbo6é applies.
1 Prep i 1 or sometimes 2 books in Semester 1. Generally books are chosen
from junior fiction/non -fiction
f Year 1 1 1 or 2 books (sometimes 3). Generally books are chosen from

junior fiction/non  -fiction

1 Year2 i asfor Year1l 1 students may choose from middle section as well

1 Year 3 i Generally j unior fiction, junior non-fiction, middle fiction 7 1to 3
books
1 Years 4 i 6 i anything from any section i 1 to 3 books; some teachers

insist that at least one book borrowed each time be a fiction book

13
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Our Curriculum and Facilities Contd

Student loans

Loan periods -

Prepto Year2 1 1 week
Year 3to Yea r6 T 2 weeks

Students are able to request | oan extensions on items
request that a reserve is placed on items they want to borrow but which are on loan to
other students.
Students who come to the library before school and at break times are free to borrow
from any of the library collections.
If students have overdue books, their borrowing privileges are suspended until such time
as the overdue item is returned. If the book has been lost or returned to the librar yina
damaged state, we ask that parents/caregivers organise one of the following -
1 pay the replacement cost for the lost or damaged book(s)
9 give the library a replacement copy of the book
We ask all parents/caregivers to encourage their children to become regular and
responsible borrowers. It is critical that we actively encourage our students fifget hookedbo
on stories. This is something that needs to happen as soon as possible. The best way to
do this is to encourage parents/caregivers to read to them . If we are successful in
instilling this passion for stories, it means these students will be much more likely to keep
reading when they become independent readers.
Parents/caregivers are asked to help us by ensuring that student make use of a
waterproo flibrary bag to protect books. Please help us as well by ensuring that
any item in need of repair i for instance it may contain loose pages - is brought
to the attention of library staff when it is returned.
Book Fair:
The library receives great suppo rt from the school community with its annual Book Fair.
The Afcustom and practicebo i s t hat t his takes pl ac

parents/ caregivers) have the opportunity to browse

library receiving commission on all s ales.

14
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Our Curriculum and Facilities Contd

Music

Music is provided in three components i classroom music, instrumental music and
school choirs. Classroom music is taken by a music specialist and the classroom
teacher. Year 4 students learn to play the recorder. Instrumental music begins in Year 3
for strings instruction and in Year 4 for woodwind, brass and percussion. Tests for
musical ability are conducted and students are invited to participate in the instrumental
music program. The following criteria are used:

musical ability

evidence of perseverance

interest of parents and indication of support

ability to purchase instruments (only a limited number of school
instruments are available for loan)

T I> To I

Students involved in the program receive a free half hour lesson each week

f as well as experience in ensembles and bands. In return, students are

81 expected to commit to the program and attend practices and performances

as required. Choirs are formed where there is interest by students and where

we can obtain interested staff or parents/caregivers to take them. Members of the
choirs are expected to be involved in school functions.

Physical Education and Sport

The development of physical skills is considered an essential element in the education of
your child. The physical education specialist teacher develops a program for each year
level to cater for a wide variety of skills. Students are also encouraged to participate in a
range of inter-school sports in Years 5 to 6.

Swimming is an essential element within the PE course and all students are expected to
participate.

Students in Years 4 to 6 are allocated to houses Bowen (Green), Lavarack (Purple) and
Wilson (Red). Inter House competitions are held in Cross Country, Athletics and
Swimming. Sports Days and Swimming Carnivals are also held for Prep to Year 3.

15




Our Curriculum and Facilities Contd

Religious Instruction
Religious education classes are conducted for Years 1 to 6 on Thursday.

The religious instruction programs provided at this school by approved instructors of faith
groups who visit the school are:

Name of Authorised | Participating Faith Groups Name and Contact Details of
Programs Program& Co-ordinator
Mt. Gravatt and Holland Park
fiConnecto Co-operative Religious Mrs. L. Penhaligon
An ecumenical course of | Education Participating
religious instruction | Denominations:
published by Christian
Education Publications Anglican
Assemblies of God
Baptist
Brethren
Catholic

Church of Christ
Christian OQutreach
C.M.A. Lutheran
Presbyterian
Salvation Army
Seven Day Adventist
Uniting Church

Greek Orthodox Greek Orthodox

On enrolment, parents have the opportunity to indicate if they would like their children to
attend these classes. Parents may have their children join these lessons, at any time by
indicating in writing their desire to do so.

Special Education Program (SEP)

Hol l and Park State School ds Speci al Education Progr al
support services in recognition and appreciation of individual needs and diversity. Regular

support and information is shared between parents, family members and class teachers

with the SEP staff. The collaboration, co -operation and communication amongst all people

involve d are critical for student success.

Special Education teachers and teacher aides work from within the classroom to provide

the necessary programs and adjustments required to meet the individual needs of
students. Special education and mainstream teachers work cooperatively, sharing
expertise and forge worthwhile professional partnerships in providing a quality education
program for all students in their class. Specific tasks such as preparation of Educational
Adjustment Plans, planning and assessment acro  ss the range of students in the class,

behaviour management planning, development and implementation of Individual
Education Plans (IEPs), are undertaken co-operatively, with the Special Education teacher
being the case manager for students with disabiliti es.

16



Our Curriculum and Facilities Contd

Special Education Program (SEP) Cont dd

Services include:

1 guidance officer support

[1 speech language pathologist support
1 learning support teacher support

[1 quality classroom environment

Technology
Holland Park State School aims to develop the digital literacy of all
students in line with Australian Curriculum expectations. We want our

students to be critical consumers and creators of digital systems. The
Parents and Citizensd Association has worked in partnership with the n
school providing essential resources.

Facilities and Grounds

We have attractive grounds that are sufficient to cater for our
numbers. Our younger students are required to play in separate
areas to the students in the upper school. This is primarily for
safety reasons.

We have two main ovals. The Cann Oval for Prep to Year 3 and
contains three sets of playground climbing equipment and a sandpit
at the present time. The Wood Oval for Years 4 to 6 is mainly a playing field but contains
a cricket pitch. Students from Years 4 to 6 also use the newly reclaimed and landscaped
playground below the Wood Oval.

A swimming pool enables us to provide swimming instruction for our students. The pool
is heated enabling us to extend the swimming season. Tennis courts are also available
for use by our students.

The shaded Outdoor Theatre Stage is used on occasions for assemblies and performances
by different visiting groups.

Through the support of the Parents and CitizensdAssociation, air-conditioning now covers
most of the school, with the completion of the roll out expected in 2018.

From the Parents and Citizensd Association -
Extra-Curriculum Offerings
Several sub-committees of the school& Parents and
Citizensd Association as well as several community groups
provide services to our children after school. These include
Swimming Club and Swim School.

Families requiring information can refer to the P&C Information Handbook for contact
details. Where seasonal activities are involved, information will be contained in notices or
the school newsletter during the term prior to the season commencing.

17




A1 Z of POLICIES and PROCEDURES

Accident and Sickness

Whilst the care and protect  ion of your child at school is our highest priority, accide nts
may still occur. In the case of an accident or illness, only basic first aid can be
administered. Parents will be contacted as soon as possible and advised of the
circumstances, usually with the recommendation that the child be collected and taken

home . If there is a serious accident, the ambulance will be called to transport the child to
hospital.

Address Details and Emergency Contacts

It is essential that the school office maintain up -to-date records of your address,
telephone number and emergency ¢ ontacts in case of illness or injury to your child. If we

do not have current contact information about your family, your child may spend
unnecessary time in our sick room. Please notify — us in writing or via emalil
(admin@hollparkss.eg.edu.au ) of any changes immediately

Adopt-a-Cop

Our school is proud to have the services of Constable Aaron from Holland Park Police
Station as our Adopt-a-Cop. Our Community Liaison Officer, Karen Oliver co-ordinates all
visits to the school by Constable Eric.

Ambulance

As a school, every person i student and staff, is covered whilst at school during the
school day. Every effort will be made to contact the parent/caregiver but in an
emergency the ambulance will also be called to assess the situation and transport the
student to hospital if necessary.

Animals/ Pets
For health and safety reasons, we ask all members of our school community
that no dogs be brought into the school grounds, or left at school gates
while parents drop off or pick up students. The school grounds are
designated fdog-free zoneso. The only exceptions would be working dogs,

e.g. police dogs, guide dogs, etc. This policy also applies to times that are out
of school hours.

[

Appointments

Parents/Ca rers are welcome to consult with teachers, principal, deputy principal s by
appointment regarding student progress or concerns at school. However y our first
contact should be with the classroom teacher. Making an appointment is necessary to

enable school s taff to:

1 ensure that you receive quality time

1 be prepared for the interview if certain information is needed

1 be available, as there are regular meetings and other commitments which place a
demand on the staff memberés ti me

18
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Appointments Contd
Appointments with your c hi | do sbytmalang kcontact eithemby be ar r an
phone, email, or by speaking with the teacher with suggested times you are available so

that a mutually  convenient time can be arranged. Oth er a ppointments can be made via
the Administration Office . When requesting an appointment, please let us know of the
nature of your request so that information can be gathered to assist.

Appraisement

The Department of Education and Training has a process of appraisement to assist
schools in determining the level of specialist support if needed by students. This includes
students who have disabilities and/or learning difficulties. This process involves:

Identifying and referring students
Recommencing the level of support needed
ldentifying possible programs and facilities
Making decisions with parents and caregivers
Program entry

Reviewing

E E EE EE]

Arrival at School

Parents should aim to have their children at school by 8.30am each morning, unless they
attend Before School Care. A bell is rung at 8.45am signaling students to move to their
rooms so that lessons can commence at 8.55am. All students who arrive at school after
8.55am MUST report to the Administration Office and receive a late slip; this will then be
handed to the classroom teacher.

Attendance/ Absenteeism

If we are to achieve the results that both you and the school want for your child, regular

and punctual attendance at school is vital. The Education (General Provisions) Act 2006
st at es tchpatent df & ehild who is of compulsory school age must -

1 Ensure the child is enrolled at a State School or Non - State School
1 Ensure the child attends the State School or Non -State School, on every school
day, for the educational program in which the chil d is enrolled, unless the parent

has reasonable excuse 0 .

Parents of children who are absent are required to call our absentee line on 3421 6260
before school. At 8.55am rolls will be called. Parents of students whose whereabouts
is not known will receiv e a text to advise them that their child is absent and to advise the
school as soon as possible of the reason for this absence.

Under the Roll Marking in State School policy , leisure activities
such as going shopping, fishing, visiting friends, are not d eemed
as a reasonable explanation for
Parents are required to provide an explanation for any absence

from school pertaining to their child.

fr

+ QParents
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Attendance/ Absenteeism Contd

What is a satisfactory reason for my child being away?

A reason will be considered satisfactory if it identifies the absence as an allowed absence.

Allowed absences are absences from school for up to 10 days due to illness. It is

important that a  par ent/carer state the reason for the childbés absence. To
child was away is insufficient. Reasons for allowed absences may include such factors as:

1 Medical or dental treatments or procedures

1 Specialised training

1 Sporting events other than thos e associated w ith the school or the District
1 Funerals

1

Cultural reasons or family reasons

Professional judgment is exercised when deciding whether other types of reasons offered
to explain an absence are satisfactory and the following are taken into consid eration:

T A studentds past attendance record
T The studentdés particular circumstances, and
1 Consultation withthe ~ school pr i nci pal regarding a childdéds atten

If no such advice is received, a note will be sent home seeking explanation or a phone call
may be made to a parent. Ongoing unexplained absenteeism will be referred to the
relevant child protection authorities.

The daily routine of the c¢classroom is established a
students disadvantages them. Punctuality demonstrates courtesy and respect for both
teachers and classmates and is an attitude that will serve well through life.

It i s expected that arrangement-spab2bbpaPaenttara st udent
requested not to wait directly outside classrooms as this ¢ auses a disturbance to the

teacher and children. We request that parents collecting children wait near or under the

classroom block. When the bell rings, you are free to move to the clas sroom to collect

your child.

For security and safety reasons, stud ents must be signed out and collected from
the office  if they have to leave at any time during the day.

When does my child have to attend school?

Each parent/carer of a child who is compulsory school age (in primary school from aged 6

in their first year of compulsory schooling which is year 1) must ensure the child attends
school on every school day unless the parent/carer has a reasonable excuse.

What is the difference between an explained absence and an unexplained absence?

Absences for whicha  satisfa ctory reason has been provided are considered explained

absences , and the student's enrolment in compulsory schooling or compulsory

participation are viewed as continuous. An absence for which a satisfactory reason has

not been provided is considered an un explained absence and t he student 0s

enrolment considered not continuous
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Attendance/ Absenteeism Contd

What if my child is absent or plans to be absent for more than 10 consecutive days?

When a student is absent , or plans to be absent, for more than 10 consecutive school
days for any reason, the parent complies with their obligations in respect to compulsory
schooling or compulsory participation by either:

1 Seeking an exemption from their obligation, or
1

By negoti ating withthe pr i nci pal to make an alteration

program, or
1 By seeking to arrange a flexible arrangement for the student

If a student is absent for 10 or more school days, (e.g. a family holiday) parents are
required to advise the administration office and complete an Exemption from Schooling
form (available from the office). This must be completed and returned to the
administration office prior to the absence.

What if my child ne _eds to leave the school ground for a short _peri od of time?

Requests for permission for a stude nt to leave the school grounds for a short period of
time can be made. Students are not permitted to leave the school grounds during the
day without being signed out by an appropriate adult and signed back in when they
return to the school. This process is handled by the school& administration office.

Banking
Holland Park State School provides school banking facilities for students on O
Wedne sdays. Students are encouraged to save through the Commonwealth
Bankos School ®rogrém. v iMnanies are processed by school
volunteers.  Minimum banking amount is 50 cents. There is no
compulsion for yo ur child to do banking this way; h owever it does raise
money for the school. The Commonwealth  Bank gives the sch ool a credit for

each transaction made. This commission is accumulated throughout the year and is
deposited into the school general account

Behaviour Management

The Behaviour Management Policy at Holland Park State School is based around the rights
and responsibilities of those who make up the school. They centre on Courtesy,
Consideration, Co-operation, Commitment and Courage. A friendly co-operative
environment, which promotes courtesy, manners and consideration for others, is
paramount to the success of our behaviour management plan. Our three major school
rules are:

1 Be safe

1 Be responsible
1 Be respectful
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A1 Z of POLICIES and PROCEDURES Contd

Bicycles

Bicycles, scooters and skateboards are NOT to be ridden inside the school grounds under
any circumstances. They are to be pushed (or skateboards held) until students reach the
school gates at all times during the day.

Blue Cards

The Commission for Children and Young People and Child Guardian Act 2000 requires
people who work with children (under 18) in certain categories of employment to apply
for a criminal history check i The Working with Children Check. New paid employees or
volunteers who work with children or young people in schools need to apply for a Working
with Children Check. Children under 18 who are volunteers or parents who volunteer
their services or conduct activities at their children& school are exempt from the Working
with Children Check. The Blue Card is valid for three years unless it is cancelled due to a
change in a person& criminal history. The Working with Children Check is free for
volunteers. For more information about the Working with Children Check telephone the
employment screening hotline on freecall: 1800 113 611.

Buddy and Mentor Program

Prep students are paired with older students from Years 5 and 6 to support their
transition into school. Buddies work together for reading, play and other activities. As a
result, younger students feel more comfortable and confident in the playground and older
students develop a sense of responsibility towards their young buddies. Volunteer
students undergo a training program to become playground mentors particularly for
younger students.

Bus Services

The Brisbane City Council provides a limited bus ser vice for students attending Holland
Park State School.  For further bus details, please contact TRANSLINK on 131230 or go to

the website. Students waiting for buses after school move to Wilbur Street Bus Stop
where they are supervised.
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Camps and Outdoor Education Programs
The purpose of school camp s and outdoor education program s
isto:

1 encourage development of problem solving and
leadership skills

1 investigate different learning environments through
partic ipation in environmental experiences

1 involve students in situations aimed at developing
greater interpersonal skills and understandings

1 involve students in situations that are challenging and that develop physical
capabilities

1 stimulate interest in and app reciation of other learning environments

T extend student so e X p er irefiamae eand respousdilityy phroughe | f
expedition work and activities of a more demanding nature than normally
encountered

1 encourage students in larger group work, problem solv ing and teamwork

Children Subject to Custody Orders

Parents and carers should be aware that you may be asked to provide ID when collecting

your children from the sick bay or signing them out. We need to ensure we are dealing
with the correct people and w ith such a large  parent community this is a necessary
precaution. Parents and carers are asked to make the administration office aware of the
relationship to the child and the nominated adult authorised to collect students.

When custody orders are in plac e, both custodial parents should be in communication
with each other so that each is informed of issues and movements regarding the child,

and not relying on the school to pass on information. With any changes to custody
arrangements, documentation should be passed on to the school as soon as possible.

This is necessary so that the school is familiar with family arrangements and so that we

know who to talk to in emergency situations. School staff will make a reasonable effort in

good faith to be aware of cu stody orders and draw this to the attention of the
parent/carer present at the time; however school staff are not responsible for  ensuring
the enforcement of a custody order. It should also be pointed out that school staff are not

in a position to _interpre t legal documents. _If a parent or carer breaches custody orders,
they are responsible and the matter should be referred by aggrieved persons to law
enforcement officers or back to the Family Court of Australia.

Sometimes there is disagreement or misunders tanding regarding the schoo
regard to custody orders. The foll owing advice was receivedi from 1t
iThe school 6s pri mary r exlcqtionn of ithie i child. t Sghools sdo rioth e

administer orders of the Family Court of Aust ralia, and this means that the school will not

intervene in  disputes concerning the same. This is a matter for both parents to resolve

privately or with the assistance of the Court.o Further i nfo
Department of Education and Train ing website. Please contact the principal o r deputy

principal if there are any matters specific to the custody arrangements you would like to

draw to our attention.

23



A1 Z of POLICIES and PROCEDURES Contd

Class Groupings
Students may be grouped in traditional single age classes or in multi-age arrangements.

Complaints Management

In the first instance complaints should be addressed closest to the area of concern in the
first instance. All complaints and concerns are treated seriously. In most cases
parents/caregivers should first discuss issues with their child& teacher. All school
resources will be considered when determining a resolution (i.e. Specialist Teachers,
Guidance Counsellor, etc.). The final point of contact and responsibility for any complaint
or concern is the Principal. If a resolution cand@ be reached at the school level,
parents/caregivers will be referred to the appropriate Education Queensland Office.

Confidentiality

Teachers, staff, and other adults working in the schoo | setting will be at times privileged
to confidential information as they work and spend time with children and their families. A

strict code and policy of confidentiality must be maintained and upheld at all times during
school and after  school hours to e nsure the privacy of all members of our school
community.

All members of the Holland P ark State School Community must protect and respect
confidentiality.  Holland P ark State School staff members do not discuss your child with
unauthorised personnel  outsid e of school. We ask parents, carers, visitors and workers to
support our policy, which protects the confidentiality for all staff members and students.
We ask that you refrain from commenting on, reporting about, or discussing any child in
and out of the s chool. The recommended "best practice” for those involved in our school
is to treat all information regarding children with complete confidentiality. These
guidelines protecting student and family rights with respect to confidentiality and ethics
will assi st you:
1
1 avoid talking about a particular child in the presence of other students or people
who are not autho rised to access this information
1 avoid judging families or imposing personal values on a child if there is a
difference in belief systems
1 avoid gossip at all times and refer direct questions and/or concerns to someone
authorised to provide accurate information.
1 do not ask a person who works as a volunteer for a report about your child or an y
other child in the school, or about what happens in the classroom. All reporting is
to be done by the class teacher. Any concerns should be taken up with the class
teacher
1 be aware that written permission must be sought to take a photograph and/or to
make a video or audio records used for research, advertising, and/or publishing in
a newspaper, or for any other purpose (including for memorabilia purposes)

24

never share a childdéds or familyds issues with

anoi



A1 Z of POLICIES and PROCEDURES Contd

Consent Forms i Copyright

The school requires a p arent or carer & permission to use copyright material, image
recording or name of students under 18 years of age. This permission generally allows us

to use t he osvn walketheirdv@me and any photographs or recordings of the
student for school rela ted purposes. Details of the permission sought are outlined on the
Consent Form. The Consent Form is included in the enrolment pack and should be
completed on enrolment.

A‘@ Dental Clinic

{;{;; Students in all primary year levels are eligible for this free treatment by

e gualified dental personnel. They also lecture to all students on correct dental
> care. For further enquiries regarding the Metro South Oral Health Hub call

1300 300 850.

2,
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Disagreements/ Disturbances

Any disturbances at the school by parents/caregivers are against the law. Suspensions
and fines do apply. The Principal has the right to immediately suspend anyone from the
school premises who may be causing a concern to staff or students. From time to time,
there may be concerns about the interact ions between children at school. Such matters
need to be brought to the attention of a teacher, principal, deputy principal, who will deal
with the matter. Under no  circumstances should parents take matters into their

own hands, such as chastizing another f ami | y 6 swhdetai | sghool.

It is important to us that all students feel safe in the school, so any situation which would

make a student feel uncomfortable must be taken seriously and addressed. Should a
parent wilfully disregard this request, please be advised that the parent may be wilfully
disturbing the good order and management of the school which could be in breach of the

Education (General Provisions) Act 2006 - Section 47.

If your child is unhappy about anything at school or does not feel safe for any reason,
please let their class teacher know immediately. The principal has final responsibility for
the management of all complaints that relate to school management issues.

Diseases 1 Infectious

Information regarding infectious diseases and t imes for which
children must be excluded are available from the administration
office . Please advise the school if your child has an infectious
disease as we have some students here with severe medical
conditions and who are at significant risk from contag ions. See
the document at the end of this booklet for more information.

RECOMMENDED MINIMUM PERIODS OF EXCLUSION FROM
SCHOOI DOES APPLY UNDER THESE MEDICAL CONDITIONS i

Ringworm, Chicken Pox, Measles, Rubella (German Measles), Mumps, Scabies, Scarlet
Fever, School Sores, Viral Hepatitis and Whooping Cough.
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